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Items highlighted in yellow are tasks for you to complete
Items in Blue italics are help tips

Personal Budget Excel

Background:

Outcome:

Uses technology to organise and analyse data for the presentation and communication of information

Required:

In small groups, discuss the average cost of living and running a house, assuming that you are sharing equally in all the costs.  Create your own personal budget for the next six months, then ask a series of "What if” questions to help you make decisions regarding how you will spend your money.  Do your planning by filling in the spaces below with the required information, then set up your budget in an Excel worksheet, and perform the calculations required to answer a variety of "What if?" questions.

Type the questions that you ask, and their results, into a Word document.  Save the Excel budget and the Word analysis as BUDGET.xls and BUDGET.doc.  Print and hand in THREE budgets, the Word document, and a graph.  Don’t forget to put a footer on each one!

1. Determine your sources of income.  You may receive money from a paycheque, from share or investment dividends, or from a student loan.  Each income source requires a label and a row on your budget worksheet. 

List the income labels you will require:

2. Determine your expenses.  At the very least you will need to list your share of rent, food, utilities, and phone.  You may also need to list transportation costs such as car payments, gas, insurance, and bus fares.  In addition include labels for entertainment, incidentals, and savings. 

List the expense labels you have identified:

3. Even a personal budget should be created for a specific purpose.  For example you may wish to save for a holiday or to buy a car, or even just to live within a set income.  Identify the goal of your budget in the box below:

Budget Goal:

4) Set up your budget in Excel as follows:

(a) Enter and enhance a title for your budget in cell A1.

(b) Enter the current date (use the Today function).

(c) Enter the Income and Expense labels in column A.

(d) Determine the time frame of your budget (e.g., monthly, weekly, annual), then enter the appropriate labels starting in column B.

(e) Enter the values required for your income and expenses.  Adjust expenses according to the time of year.  For example, your utilities costs will probably be less in the summer than in the winter, while your entertainment and holiday expenses may rise in the summer

(f) Calculate your total income and expenses.

(g) Ask yourself at least ten "What if?" questions, and then make the calculations required to answer them.  

Here are some sample "What if?" questions:

· What if I move in March to a new apartment where my rent is 30% more than the current rent?

· What if I eat out in restaurants only twice a month?

· What if I take the bus or subway to work twice a week?

· What if I join a fitness club with monthly dues?

· What if I buy a car with payments of $250/month?  Remember to factor in costs for insurance.

· What if I start taking violin lessons?

Try to formulate questions that will help you to plan your finances to achieve the goals you have set.

Graphing: If you have time, create a graph of your budget over the six months.  Ensure you correctly label each axis, and give the graph a useful title.
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